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ARTICLE 1
RECOGNITION

Bargaining Unit

Tne Colts Neck Township Board of Education hereby recognizes the Colts Neck
Township Support Staff Members Association as the exclusive and sole
representative for collective negotiation for terms and conditions of employ-
ment for all persons here agreed by the Board and the Association to be
covered by this contract. Those covered by the contract are identified as
all regularly employed:

‘1. Custodians 4, Teacher Aides
2. Cafeteria Empioyees 5. Clerks
3. Principals' Secretaries 6. Substitute Caller

Definition of Member of Bargaining Unit

Unless otherwise indicated, the term "employee" when used herein shall refer
to a member or members of the bargaining unit as defined above, male and
female.

ARTICLE 11

NEGOTIATION OF SUCCESSOR CONTRACT
Deadline Date

The parties agree to enter into collective negotiation over a successor
contract in a good faith effort to reach agreement on matters concerning the
terms and conditions of employvees' employment. Such negotiations shall
begin not later than October 1 of the calendar year preceding the calendar
year in which this contract expires.

Any contract so negotiated shall apply to all association members, be
reduced to writing, and be submitted to the Association and Board for a
ratification vote. Upon adoption, the contract shall be signed.



ARTICLE IIT

CRIPVANCE PROCEDURE

I. Definition

A. A "grievance" shall wean a complaint by an employee as defined in
Arricle 1.

B. An “aggrieved party" is the person, persons, or the assoclation
making the complaint. In the case of a grievance by the association,
the grievance shall incliunde the name of the asaociation meaber repre~
senting the aggrisved party.

C. A “party to the grievance” is the person or perscns msking the com~
plaint and any person who might be required to tske sction or against
whom action might be taken in order to resolve the complaint,

D. A grievance to be considered under this procedure must be initiated
by the aggrieved party within 30 calendsr days of its occurrence.

I, Procedure

A, The purpose of this procedure is Lo secure, at the lowest possible
level, equitable solutions to the problems which may from time to
time arise affecting the terms and conditions of employment. Both
parties agree that these proceedings will be kept as informal and
confidential as may be appropriate at any level of the  procedure.

B. Nothing contained herein shall be construed as idmiting the right of
any aggrieved party having a grievance to discuss the matter infor-
mally with sny appropriate mewber of the aduinistration.

C. An aggrieved party may be reprosented at 211 levels of the grievance
procedure up to, but not including, arbltration by himself/herself,
or at hisfher option, by the Association.

D. Failure at sny level of this procedure to communicate the decision on
a grievance within the specified time limits shall permit the
aggrieved pariy to proceed to the next level. Failure at any level
of this procedure by the aggprieved party to appeal a grievance to the
pext level within the specifled time limits shall be deemed to be
ascceptance of the decision rendered &t that level.

E. It is understood that the aggrieved party shall, during and notwith-
standing the pendency of any grievance, contipue to observe all
assignments and applicable rules and resnlations of the Board until
such grievance and any effect thereof shall have been fully determined.

¥. Since it is important that grievances be processed as raplidly as
possible, the number of days indicated at each lavel should be con-
sidered 25 a maximum and every effort should be made to expedite the
process. The time limits specified may, however, be extended by
written mutual agresment.
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G. In the event a grievance is filed at such time it cannot be processed
through all the steps in this grievance procedure by the end of the
school year and, if left unresolved until the begioning of the follow-
ing school year, could rTesult in irreparable harm to & party to the
grievance, the time limits set forth herein may be reduced so that
the grievanca procedure may be exhausted prior to the eand of the
school vear or as soon thereafrer as is practicable.

H. Mo reprisals of any kind shall be taken by the Board, any member of
the administration, or by any member of the Assoclation against any
party to the grievance by reason of his/her participation in the
grievance procedure. '

Implementation

A. An aggrieved party with a grievance shall first discuse it with his/
her principal or immediate supervisor, either dirvectly or through .
the associstion, with the obiective of resolving the matter informally.

B. If, as a result of the discussion, the maiter is not resoived to the
satisfaction of the aggrieved party within five working days, he /she
shall set forth his/her grievasce to the primcipal or supervisor
specliving:

{a} the nature of the grievance

(b) the nature and extent of the injury, loss or incomvenlence
{z) the interpretation of previous discuseions

(d) his/her dissatisfactione with decisions previously rendered
{e) the specific remedy sought, where feasible '

The principel or supervisor shall commmicate his/her decigion to the
sggrieved party in writing within five working days of receipt of
the written grievance.

€. The aggrieved party, no later thea five working days after recelpt of
the principal/supervisor‘s decision, may appeal the principal fsuper-
visor's decision to the Superintendent of Schools. The appesl to the
superintendent must be made in duplicate, reciting the matter submitted
to the principal/supervisor as specified sbove and his/her dissatisfac-
tiom with decizions previously rendered. The superintendent will for-
ward one copy of the appeal to the President of the Association. The
superintendent shall attempt to resolve the matter as quickly as pos-
sible but within a period not to exzceed ten working days. The super-
intendent shall communicate his/her decision in writing to the
aggrieved party, the principal or supervisor and the President of the
Assoclation,

D. If the grievance is not resolved to the aggrisved party's satiefaction,
he/she no later than five working deys after receipt of the superinten-
dent's decision, may request a veview by the Board of Educatiom. The
request shall be submitted in writing through the Superintendent of

Schools whe shall attach papers only related to the grievence end forward

the request to the Board of Education. The Board shall review the
grievance snd, at the option of the Board or the aggrieved party, hold
a hearing with the aggrieved party. When the sggrieved party 1z not
represented by the Association, the Association shall have the right to
be present as observers. The President of the Board of Education or
his/her designated alternate from the Board shall be the presiding

Officer in a hearing. The Board will render a decision in writing within

thirty celendar days of receipt of the grievance by the Board.
.
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E., If the aggrieved party ls dissatisfied with the decision of the Board
of Education, he/she may request in writing within ten working days,
that the Association submit the grievance to arbitration. If the
Agsociation wishes veview by a thivd party, the Association shall
actify the Board within 10 working days after receipt of the aggrieved
party’s request and may submit the grievance to arbitration within
15 working days after receipt of the sggrieved party's request.
Grievances concerning (&) any matter for which a specific method of
review is prescribed either by lav or any regulation of the State
Commissioner of Education or any matter which according to law is
either beyond the scope of Board authority or limited to action by
Board slone; (b} a complaint of 2 nontenure employee which arises
by reason of his/her not being reemploved; (¢} a complaint by any
employes occasioned by appolntment to, or lack of appointment to, any
position for which tenure 1s either not possible or not required; and
{d} any party not epecifically part of this agreement, shall not be
deemed arbitvable.

Arbitration Procedurs

THE FOLLOWING PROCEDURE WILL BE USED TO SECURE THE SERVICES OF AN

ARBITRATOR:

A. A request by either party to the grievence may be made to the American
Arbitration Assoclation asnd the parties sgree to be bound by the rules
of the American Arbitration Association.

B. fha arbitrator ghall limit himself/hevrgelf to the issues submitted to
him/her and shall consider nothing else. The recommendations of the
arbitrator shall bs advisory. < :

{ogts

A, Each party to the grievance will bear the total costs incurred by
themselves.

B. The fees and expenses of the srbitrator dgre the only coste which will
be-shared by the parties to the griévanae and such costs will be shared
equally,

C. If time is loat by an employee who 18 not required by the arbitrator
for the arbitration proceedings and necessitating the retention of a
substitute, the Board of Education will pay only the cost of the
substitute. The time lost by the employee must be charged to available
personal business time, or the substitute’s cost will be deducted from
his/her pay.
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ARTICLE IV
EMPLOYEE RIGHTE AND RESPONSIBILITIES

Employees are expected to devote to their asalgnments the time necessary
to meet their responsibilities, but they shall not be required to “clock
in and out” by hours and minutes. Every employee shall indicate his/her
presence for uty and departure from duty, by inftialling the appropriate
column of the faculty "sign-in" roster st the time of his/her arrival and
at the time of his/her departure.

Every employee shall have a scheduled duty free lumch periocd or mealtime
as stated in salary pages of each category.

The length of the school dav is as stated in salary pages for each category.

Criticism of an employee by & supervisor, administrator, or Board member
shall be made in confidence and not at public gatherings.

Criticiem by an emplovee of the administrstion or the Board shall be made
in confidence and not at public gatherings.

Ne employee shall be dismissed or reduced in compensation except under
conditions provided or allowed by law.

In case a reduction in tenured staff is necessitated by circumstances
totally unrelated to individual employee job performance, tenured employees
who are qualified for a position, when that type of position becomes avail-
able, shall be specifically notified of the position opening at the time it
is sdwertised.

The emplobee shall notify the administration of his/her Interest in the
position within one week from the date of the notification.

Where there are seversl prior tenured employees gualified for one position,
the employee conaidered most suitasble by the administration shall be reem-
ployed except under the conditions provided or allowed by law,
ARTICLE V |
ASSOCIATION RICHTS AND RESPONSIBILITIES

Use of School Facilities

The Assoclation and its representatives shall have the privilege to wse
school buildings at all reasonable times outside of working hours for meet-
ings, providing the desired facility is not otherwise in wse, and prior
approval of the bullding principal is obtained. Any extra costs from build-
ing use shall be paid for by the Association in accordsnce with bullding use
guidelines.

Use of School Eguipment

The Association shall have the privilege to use school facilities and equip~
ment, including typewriters, mimeographing machines, other duplicating
equipment, calculating machines, and all types of sudio-visual equipment st
reasonable times outside of working hours, providing such equipment is not
othervise in use and providing the bullding principal regards the equipment
as being in satisfactory condition for the extra use. The Association shall
furnish materiels snd supplies incidental to such use, and pay reasonable
coste for repair necessitated as s result of such use,

—Fu



€. Hall Facilitles and ¥Mall Boxes

The Association shall have the right to use the interschool mail facilities
and school mail boxes ss it deems necessary and without the approval of
building principals or other administrative personnel.
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C.

ARTICLE Y1

TEMPORARY LEAVES OF ABSENCE

Employees shall be sntitled to the following temporary nonaccumulative
leaves of absence with full pay for each school vear:

1. Three (3) days leave of sbsence for personal, legal, business,
household or family wmatters which require sbsence during working
hours, Application to the employee's immediate superior for the
personal leave shall be made at least ome (1) day before taking
such leave (except in the case of emergencies) and the applicant
for such leave shall not be required to state the reason for taking
such leave other than that he ig taking it under this section.

2. Up to an aggregate of four (4) person days for staff representatives
of the assoclation to attend conferences and conventions.

3. Time necessary for appearance in any legal proceeding connected
with the employee's employment, or with the school system, or in
any other legal proceeding, 1f the employee is reguived by law
Lo sttend,

4. a. Up to five (5) days total annually im the event of death in the
immediate family.

Up to three (3) dave toral sanually in the event of death for
other family mewmbere not residing in the household of the
emploved.

Additional leave for death may be granted upon approval of the
superintendent, ’

b, Up o five (5) days total amnually in the event of serious
iilness in the immediate Family. \

Up to three (3) days total annusily In the event of sericus
illness of other family members not residing in the houwsehold
of the emploved,

Additional leave for serious illness may be granted upon approval
of the superintendent. : :

5. Other leaves of sbsence with pay may be granted by the Bosrd for
good resson, ‘ :

Leaves taken pursuant to Section A above shall be in addition to ten
(10) or twelve (12) days sccumulative sick leasve to which emplovees
are entitled, except azs otherwise gpecified in the schedules of salary.

For the purposes of this articie, 2 part-time employse's day shall be
defined as the number of hours normally worked daily by that employee.



ARTICLE VII

{TENDED LEAVES OF ABSENCE

A. Employees shall be granted lesve of gbsence for pregnsncy subject to these
conditions:

1. It is the respomsibility of the emplovee to inform the Superintendent
a2 soon as she is aware of her pregnancy.

2. The pregnant employee may elect to use either of twe options:

Option 1 ~ The emplovee may elect to centinue to work until:

&) the Board's physician and the emploves's phyzician agree
that she i{s medically unable to continue working or

b) provided there is & difference of medical opinion between
the Board's physician and the employee’s physician, then
the two physicians shall agree in good faith on & third
impartial physiclan who shall czamine the emplovee and
whose medical opinion shall be conclusive: at which time
the employee may alect to evall herself of Option 2, or,
apply any part of her available sick lesave entitlesmest to
provide that period of absence from duty to sllow for the
delivery of her child. The cost of the third physician
examination shall be borme by the Board.

Should circumstances sttending the birth cause the emplovee
to exceed that peortion of her sick lesve entitlement which
she elects to use, she mey avail herself of Option 2, or,
may, upon writtenm request, be granted additional disebility
lzave without pay. However, thse need for the sdditional
éis&%ai.{iz:y leave must be substentiated in writing by the
employee's physician.

Option 2 - In which cese she may receive, upon written request,
8 specified maternity leave of absence within the ‘@110@1&3
provigions:

&} the leave shall be without pay

b) wpon termination of the leave, the employee will be made an
offer of employment in writing, &t & salary not less than
that in existing comtract at time of leave request sod for
an employment period not less in time per week tham that in
existing contract

¢} the leave may commence st any time befove the expected date
of birth or adoption

d) the lesve must extend to & date not earlier than the beginning
of the first subseguent contract vear nor end later then the
beginning of the second subsequent contract year

¢} the agreed upon beginning and ending dates of the leave period
will be considered binding upon both the ewploves and the
Board excepting, in the event of unforeseen circumstances, if
both parties consent to changing the agreed upon leave period.
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Any swploves adopting a child, or r%qaﬁ ting paternicy leasve of sbsence,
may recelve leave upder conditvions of %@iiwx ? vnder A.2 above. It is

the regponszibility of the emplovee to inform the Superintendent in writing
&8 soon a3 g formal ﬁ??iiﬂ&%i&ﬁ for adoption %ﬁg been accepted by an
agency, or, unless clrcumstances beyond the control of the pariles

iovolved prevent it, not less then one &%?»E pfi@f te commencement of
the paternity leave requested.

& leave of absence without pay of up to one {1} vear ﬂh&ié he granted for
the purpose of caring for a sick member of the emplovee's lwmediate
family. Addivional leave may be granted at the discretion of the Board.

Other leaves of sbeence withoul pay may be granted by the Board for good
reEason,

i -~ Upon return from leave granted pursuant to Section A and B of this
Axticle, an emploves shall be considered ss if he/she were actively
employed by the Board during the leave and shall be placed on the ,
galary schedule st the level he/she would have achieved if hefshe had
not been absent, provided, however, that time spent on said lesves
shall not count toward the fulfillment of the time rveguivements of
acquiring tenure. An emplovee shall not receive increment credit
for time aspent on leave granted pursuant to Sections C, D, and %,
of this article, nor shall such time count towsrd the fulfillment
of the time requirements for acquiring tenure.

2 = AlL benefits to which sn employee was entitled at the time his/her
leave of absence commenced, including unused accumulated sick leave,
shall be restored to him/her wpon his/her return.

All extenmsiouns or renewals of leaves shall be applied for in writing, and
if spproved by the Colts Heck Township Board of Education, granted in
writing.

Other leaves of absence with partisl psy wmay be granted by the Board.
These leaves will generalily be of such a nature that the granting of them
will cause the Colis Neck Schocl System to benefit. Application for these
leaves should be made well in advance through the Superintendent.,



ARTICLE VIII

RETIREMENT BENEFIT

Following fifteen years employment in the Colts Neck school district, upon
retirement, the retiring employee who has reached his/her 50th birthday on or
before the last date of employment shall receive $500.00 in cash, or an
investment document {with principal value of $500.00) such award to be selected
in consultation with the employes. This benefit will be provided subject to
the following conditions:

A. Hritten notice of intent to retire must be submitted to the

superintendent prior to December 31st of the school year in

which the retirement will occur. If the notification is not

timely, the employee may make application by letter, consistent

with this article, the following year only.

B. The person retiring will receive the benefit identified, during

July, subsequent o having submitted the notification described
above,

~10-



ARTICLE TX

INSURANCE

UNMARRIED EMPLOYEES - B lue Shield, Major Medi
or the employee. This
iz

include maternity b

[ e o

MARRIED EMPLOYE

ey

F R

£/
§

- Blue Cross, Blue Shield, Major Medical
and Rider J for the employee, spouse and
unmarried children under 23 years of age
who 1ive with the empioyee in a regular
parent/child relationship. MATERNITY
BENEFITS ARE INCLUDED.

B. Comnencing, effective ¥ 1, 1982, the Board shall contribute twenty-two

July
dollars and sixty cents $22.60) per month per each legally eligible employee
$ts ¢

1
3 i . oy b1 E
toward the premium costs of a dental plan to be selected by the Colts Neck
Township Board of Education,

This contract shall be effective as of July 1, 1982, and shall continue in effact
until June 30, 1984, This contract shatl not be modified in whole or in part by
the parties except by an instrument 4n writing duly executed by both parties.



SALARIES

£ 8 o & o b gy genrh oy 1 8 Y
{Cafereria Emnloyees)

Hourly Hate %&urév Rate
18u2-83 1383-84

foyel 1 84,95 ‘ 4,60

Level 11 5,25 5.65

. A1l employees shall be paid on an hourly basis. Cooks remain at Level I for

five years - go to Level 11 at sixth vear, Cashiers and Inventory Clerk
remain &t Level |,

The salary Jevel of all new empioyees shall be established by the Board
Secretary at the time of their employment.

AT employees shall be assigned to a work day of Z, 3, 4, S, 6, 7 or 8 hours.
Employees shall be entitled to a 30-minute meal period each day.

The Saaré $ecretar§ shall determine the work Jocation, work assignment and
length of work day for each cafeteria employes. Time in service shall not
be a fatter

The Board Secretary shall be responsible for evalualing each cafeteria
emplovee’s QQ??Q“WG%CP sr% shall make the determination whether the employee
shall be retained or dismissed from the payroll.

Head Cook/Coordinator is to raceive 51,000, for ten {10) months service, in
addition to the base salary provided,

Cafeteria employees reemployed shall receive a written notice of employment by
May 3ist for the following year.

w12



LEVEL 1962-83 1983-84
1 £6,300, $6,500.
2 6,670, 6,775.
3 7,015, 7,170,
4 7,280, 7,540,
5 445, 7,825,
6 7,615, 8,040,

7,785, 8,225,
8 7,960, 8,410.
g 8,130, 8,595,
10 8,300, 8,780,

B2 will sm advanced one level sﬂ
r & full year in 1982-83 will b

Note: Clerks employed for a full yea
the guide in 1982-83, Clerks employec
advanced one level on the guide in

Clerks employed a full year on the tenth level in 1982.83 will receive a
$665. increase in 1983 -84,

t. Annual term of employment ten {10) montns; extends from September 1st through
June 30th. During that period, clerks are emploved on all wev?xn& days
preceding the opening of school in September, following the clesing of school
in June and on all days when school is in session for pupiis,

2. Seven and one-half hours daily, 30 minute meaitime included - 37.5 hours week 1y,
3. Approved overtime, based on 40 hours, at time-and-a-half hourly rate.
4. Sick leave for the ten month vear ten (10} days {(one day/month),

5. Clerks reemp

EQg d shall receive written notice of employment for the following
year by May 31

st

3
-
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: SALARIE:
{Custodians)

hours work a day, including thirty-minute mealtime.

- :

g E oy [ s B PR PP B o P ! "
twelve (172) sick days leave annually and unused

o

tled to ten days

day of vacation for
fan to reach fiftieen
at fifteen days.

2 %@r93ga written notification of tenure at the
of empioyment as a custodian in the

iols are closed for weather reasons,

active Black Seal

once; for 5 .1
£ months following acguisition

ahls twelve {

yutside vregularly
sated as follows:

SMErgen:
b, ?ﬂf WG”K

orkdays and

our or part
1 ; on Sundays and

through

e O
Y ey
-

o

ot

;1

d

%

T

he custodian's voucher ?* be validated %; the building principal or by
the Stp%fvxszng administrs when the principal is unavailable,
esignate a day custodian in each building as Building
oY i for this position will be pre par@a by the

ition will be $500.00 annually.
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“AL T
SALARIES

{Secretaries)

above the tenth level on the guide will receive salary incr

for 19872-83 - &820,
for 1983-84 - 820,

Annual term of employment ten (10) months
employment begins July Ist: twenty (20) da
During period September st through June 3
when school is in session for pupiis and,

of school in September and following the ¢

Seven and one-half hours daily, 30 minute

)

Twenty

{20} days.

IR
£a5

LEVEL 1982-83 1983-84
1 $8,060. $ 8,445,
2 8,270, 8,665
3 8,500, 8,890,
4 8,725, 9,140,
5 8,955, 9,380.
6 3,210, 8,670,
7 9,420, 9,950,
8 9,615. 10,175,
9 9,810, 10,385,
10 9,995, 10,595,
Mote: A1l secretaries employed for a full vear 1981-82 will be advanced one level
on the guide in 1982-83. A1l secretaries employed for a full year in 1982-
83 will be advanced one level on the guide in 1983-84.
A1l secretaries emploved for a full year in 1981-82 and/or ~-83, who are

5 as follows:

Period of

Y
¥

30
i
tos

Us
5

IE

s service to be rendered by August 3ist.
th, secretary is employed on all days

n addition, on those preceding opening
gse of school in June,

mealtime included - 37.5 hours weekly.

Approved overtime at time-and-a-half

of hourly rate, atter 40 hours.

Sick

ieave for term of employment is eleven (11} days accumulative.

Secretaries reemplioyed shall receive a written notice of employment for the
following vear by May 3lst,

-16-
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